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At least one week before training send to participants:


Welcome to Touchpoints letter  (!must be updated for every training!)


Send demographic survey


Send Pre-test to registered trainees


Send article to registered trainees


Email to bring your own coffee mug


25 binders w/notebook


25 folders with:


Agendas for day 1, 2, 3 (!must be updated for every training!)


The Touchpoints handout


TP Principles & Assumptions handout


Please Touch Me poem


9-Month Feeding BINGO handout


Listening Exercise handout


Welcome Powerpoint (!must be updated for every training!)


PowerpointNewborn TP


Powerpoint 9 Month TP


Powerpoint Toddler TP


Powerpoint Emotional Competence


Powerpoint TP & Early Intervention


Powerpoint Little Joe


Powerpoint Wrap ups 


Name tents for trainees & trainers


Sign-in sheets for day 1, 2, 3


Fidget Baskets (name tags, markers, tissues, playdoh, balls, etc.)


Posters (TP Principle & Assumption)


Certificates (with trainees names & signed by three TP trainers giving that training)


Evaluations for day 1, 2 & 3 (!must be updated for every training w/ trainer names!)


Post-test


Technology


Laptop, projector, remote pointer


Videos


Nova: Visual Cliff	


Zero to Three		*Touchpoints Interactions w/Dr. Brazelton


Food (3 breakfasts, 2 lunches, snacks)


Friehofers (mini bagels, cinnamon buns, etc. $30 or less/enough for 3 breakfasts)


Fruit (bananas, grapes, apples)


3 light cream cheeses & 3 flavored cream cheeses


Order lunch for both days from same restaurant for delivery (provide directions)


Baskets & trays (to put breakfast on)


Utensils


Paper plates, napkins, forks, knives, spoons, can opener, sharp knife


Coffee maker & 2 thermoses (1 w/hot water only)


Tea


Sugar, sweet & low, creamer


Cooler & ice (may be necessary depending on training site)


Garbage bags (helpful but not absolutely necessary)
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